Aldrich Public Library

6 Washington St.

Barre, VT 05641

802-476-7550

MEETING ROOM POLICY

The Aldrich Public Library has several meeting rooms available for library and community use. In an effort to promote community in the library and bring resources to the community, the library makes these rooms available to the community under the following conditions:

1. Priority will be given first to the library for internal events, or to library partners for partnered events.

2. Application for use of the Milne Community Room and/or Library Conference Room must be made using the prepared application form at least 5 days in advance of the event date.

3. A fee will be assessed at the time of reservation, and is due once the reservation is confirmed. The fee schedule is as follows:

	
	Event Open and Free to All
	Event Open to All, 
with Fee/Cost
OR

Event Free,
 But Not Open to All
	Closed to the Public, Not free to Participants

	During 

Library Hours


	$ 0
	$ 20 per half day

(4 hours)
	$ 50 per half day

(4 hours)

	Before 

Library Hours

	$ 0
	$ 0 additional
	$ 0 additional

	After

Library Hours (Subject to Staff Availability)
	$ 25 per additional hour
	$ 25 per additional hour
	$ 25 per additional hour


4. Our meeting spaces are equipped with various tech aides, and can be set up before an event when requested with advanced notice. We encourage groups to visit the space beforehand and familiarize themselves with the available devices. Help will be available as needed and as is possible, but guests should come prepared to use their device without support.

5. Other equipment such as tables, chairs and podium will be available to all groups using the library meeting spaces. Groups are responsible for setting up their own equipment. Groups must request additional permission before using kitchen spaces or piano.
6. At the conclusion of the event, used spaces must be cleaned and trash collected. Restrooms must also be left tidy.

7. Failure to comply with these policies may prohibit further use of the Room by the individual and/or group responsible.

8. The use of alcohol and tobacco products is not permitted.

9. Use of the Library’s Meeting Rooms does not constitute endorsement by the Aldrich Public Library Board of Trustees or Staff.

10.  Visitors should use city lots or street parking.  The library lots are reserved for library staff and patrons.
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